Presenting Information Questions

Name: …………………………………………………..


1. Complete the table suggesting the best type of software / facility for the following situations.  Explain why in each case.

	Writing letters to parents
	

	Poster for school play
	

	Departmental record of student marks
	

	School student records
	

	Producing a school menu for the Intranet
	

	Stock records
	

	Managing the school budget
	

	Presenting a talk on a school trip
	


2. A national firm of accountants makes extensive use of ICT software.

a. Describe one benefit to the firm of using each of the following spreadsheet features:

i. Graphs
ii. Templates
iii. Statistics






[3]
b. The firm employs an ICT expert to design their web pages.  Give three features of a web-authoring program the expert could use in the creation of the web pages.
[3]
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3. A health centre is considering replacing its single (flat) filing system – used for storing details of staff, patients and treatments – with a relational database system.

a. State two advantages and one disadvantage of relational

databases over single filing systems.



[3]

b. Give one example of a Boolean field that could appear in this database.
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4. A Tourist Information office has prepared a presentation to be run in all of its information centres and from the council website.

a. Define each of the following functions of the presentation software and give an appropriate example of how each could be used:
i. Templates






[2]
ii. Animated transitions
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b. Give two different methods a tourist could use to find this information on the council website.



[2]
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5. A design company uses word processing and DTP software to produce documents.  

Define each of the following functions of the software and give an appropriate example of how each could be used by the design company: 

a. templates;
b. style sheets;
c. mail merge. [6]
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