ICT Revision Factsheets

Module ICT2

Section 6 - Dissemination/distribution

_____________________________________
· Describe the broad characteristics, capabilities and limitations of current input devices, storage devices, communications devices, processing devices and output devices and identify appropriate contexts for their use.

Reports

Is the term for the printed output from some software application.

The Access database software has a sophisticated Wizard type tool for designing a report.

This software tool is called a report generator.

In general a report generator use menus/toolboxes or Wizards to create report format and

will allow for:

use of data values which are taken from one or more files/tables

use of numeric values for calculated values such as total and sub-totals

various formatting effects

the grouping of data values under appropriate headings

various report formats such as report and page headers and footers

In Access all reports are built and based on data stored in either a single table/file or on a

query which takes data from several tables/files. The typical sequence to design the

report could be:

create of a query to find all customer accounts with statements due (say) tomorrow

use a calculated value to work out the date where ‘date of last statement’ + frequency

of reports = tomorrow’s date

find i.e. search for all transactions for each account

and test that the query is correctly searching for the appropriate records ...

Design the report’s layout to include detail like:

- name and address at the top of the page

- transaction details listed in date order

- customers are grouped by Account Manager

finally ‘run’ the report and collect the printouts

Application generators

Packages such as Access also come with a Wizard which will create a complete

application for (say) stock control, in response to questions being asked about the data

and what the user requires. It ‘generates’ therefore the complete database application!

The user might then want to tailor certain aspects of the design e.g. create additional

queries and reports.

This has the advantages that:

a quite sophisticated application could be generated by a developer with little skills in

the use of the package

the initial design is likely to be developed quickly and used as a ‘starting point’ for

detailed modification/tailoring
